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Minutes of the Extraordinary meeting of WANBOROUGH PARISH COUNCIL held at 
HOOPER’S FIELD SPORTS PAVILION, ROTTEN ROW, WANBOROUGH 

 on Monday 4TH November 2024 – 7.30pm  
 

Present: Cllr John Warr (Chairman), Cllr Kathy Glanville, Cllr Richard Bellamy, Cllr Gary Sumner, Cllr John 
Emmins, Cllr Omar Mirza, Cllr Colin Offer, Cllr David Hayward,  

In attendance: Mrs Tracy Smith (Clerk) 

Minute number: FC/4.11/2024: 

 

1. Apologies: None were received 
 

2. Declaration of interest: There were no declarations of interest arising from the agenda. 
 

 
PUBLIC QUESTIONS – there were no members of the public present 
Two questions were passed to Cllr Emmins from Allotment holders. 

Can the allotment holders now have the PC's approval to dispose of the excess fencing that is piled up in the car 
park? Answer to this was made at the Full Council meeting in October. Cllr Sumner had agreed with Swindon 
Borough Council to take the fencing away by end last week. Informed them today as not heard from them and 
fencing not been collected, Wanborough Parish Council will take over disposal. Action: Cllr Emmins to advise 
allotment holders of reply. Clerk to contact scrap metal companies for disposal. 

 
Can representatives from Covingham PC meet with Wanborough PC to help with setting up of the Allotment 
Working Group? Answer to this was also covered in October Full Council meeting. Cllr Emmins to amend the 
Terms of Reference to include Covingham Parish Councillors and allotment holders. A discussion ensued about 
this remaining as a working group or change to a committee. Action: Cllrs Emmins & Hayward to move the Terms 
of Reference forward, speak with Covingham Parish Council Chair to ask for her input. 
 
Cllr Bellamy had made a request prior to the meeting to move agenda item 5 to the top of agenda. Request was 
denied by Chairman (as per the Standing Orders, is at the Chairman’s discretion). 
 
Cllr Warr displayed the Staffing Committee Terms of Reference, as questions had been raised regarding the level 
of responsibility the Staffing Committee have, these were read aloud. Cllr Bellamy raised his concern that the 
Council were not compliant with their own policies, as the Staffing Committee are not responsible for end-to-end 
recruitment of staffing. The Staffing Committee terms of reference say, for appointment of all WPC employees, 
the recommended appointments will be brought to Full Council for approval by majority vote. 
Cllr Glanville suggested a change could be made to the Staffing Committee terms of reference, at present there 
are 3 people on the committee, this could be changed to 4, one more councillor. Cllr Glanville said she was happy 
to step down as Chair if another councillor would prefer to do the role, or maybe a rotating Chair would be an 
option. Cllr Offer concurred maybe a rotating Chair would be more opaque and transparent. This was referred on 
to be discussed at agenda item 5. 

 

Cllr Warr advised all those present, item 5 of the agenda is confidential, due to it being staffing related, and must 
not be repeated outside of the meeting. 
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3. To approve expenditure and agree process for recruitment of Parish Clerk and Locum cover 

Process to recruit locum cover 
A discussion ensued about the information circulated prior to the meeting regarding start date, hours per week 
and costs. Proposal was made by Cllr Glanville, that the current Clerk and she would interview the two locums 
who have applied for the vacancy and decide as to who to recommend. Cllr Glanville to then send through to Full 
Council, the CV and suggested recommendation for approval. If not heard back in 48 hours she will go ahead and 
recruit the locum. Action: Clerk to circulate second CV to full council 
Proposed: Cllr Offer   Seconded: Cllr Sumner  Motion: 7 for / 1 against, motion was approved 

Costings for a Locum 
Costings previously circulated at between £40 - £53 per hour, were approved 
 
Recruiting for the Parish Clerk and RFO 
Prior to the meeting the job advert and job description had been circulated. Approximately £500 in advertising  
costs. Cllr Offer suggested adding the advert to the Lyden Magazine. It was agreed the recruitment panel would 
be the 3 staffing committee members and two other councillors, both Cllrs Bellamy & Sumner offered their 
interest. Proposed: Cllr Glanville  Seconded: Cllr Emmins  Motion: 7 for / 1 abstention, motion was approved 

Process was agreed to only interview good quality applicants, short 15 minute zoom meetings at first round, to 
shortlist then face to face interviews. Interview panel should be 4 out of the 5 recruitment panel and should set 
aside a full day to conduct the interviews. Bring recommendation back to Full Council for approval. 

Cllr Glanville proposed the whole recruitment process and documents  Seconded: Cllr Mirza  Motion: Unanimous 

 

4. To approve Parish Clerk Pay Award 2024/25 
NALC pay award 2024/25 was announced on 23rd October 2024. All relevant documents were circulated prior to 
the meeting. Proposed to adopt the pay award Cllr Glanville  Seconded: Cllr Sumner  Motion: Unanimous 

 
The Clerk left the meeting at 8.25pm. In her absence Chairman took minutes for agenda item 5. 
 

5. To discuss feedback from recent Staffing Committee meeting 
The Staffing Committee gave feedback to the Council from the exit interview, and discussed.  
 
 
 
 
 
 
 
 
 
 
 
 
Meeting closed at 9.30pm 


